Focypapereennoe B10LKETHOE YUpeRIENNE NONOIHHTETLHOTO 00DATOBAHAN CNOPTHBHAN
MR ansniekore pesepaa «Jkpain Buoprekoro paiiona Cankr-Merepbypra
(T'EY 10 CINOP «3kpany)

Pacemotpenc

Ha NENATOTHHEC KOM COBETE
FBY 0 CLUOE «Depans
[MpoTokon Mo | o1 31.08.2023

HOJOKEHHE
OF OGUIEM COEPAHHH PABOTHHKOR

Canxr-ITeTepBypr
2023 r,



1. OOmue moJI0KeHUA

1.1. Ilonoxenue 06 OOmem cobpanuu paboraukoB I'BY JIO CIIOP «Dxpan» (manee —
Yupexxaenue) pa3padoTaHo B COOTBETCTBHH ¢ TpyaoBeIM KoaekcoM Poccuiickoit denepanuu ot
30.12.2001 Ne 197-®3, ®enepanbubiM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 obpa3zoBaHuu B
Poccuiickoit denepannn», YcTtaBoM YUupexaeHUs.

1.2. Hacrosmee Ilonoxenue omnpeaenser LEad, 3aJauyd, COCTaB, KOMIIETEHLUIO, CpOK
nosHoMounii Ob1iero cobpanusi pabOTHUKOB YUPEXKIEHUS U PEriJaMEeHTHPYET J1eATeIbHOCTh
JTAHHOTO OpraHa YIpaBJIEHUsl Y UpexKICHUEM.

2. Heau u 3apauu O611ero coopanust padoTHUKOB YUpeKIeHus!

2.1. OOmee coOpaHnue paOOTHUKOB YUPEKICHUS SBISICTCS KOJUICTHATBHBIM OpPraHOM
yrpaBieHus YUupexJeHueM, 00beIUHIIONINM PAOOTHUKOB Y UpeKICHUS.
2.2. Obmiee cobpanue pabOTHUKOB YUpexaeHus c(hOPMHUPOBAHO HA OCHOBAHHH ITYHKTA 4 CTAThU
26 ®denepasibHOro 3akoHa oT 29.12.2012 Ne 273-®3 «0O06 o6pa3zoBanum B Poccuiickoi
Oeneparuy» U YcraBa YUpexkJICHUS B LEISX PACIIMPCHHS KOJUICTHAIBHBIX, JEMOKPATHICCKIX
dbopM ympaBneHUs YupexkIeHUEM, peaau3aluu MpaBa padOTHUKOB YUpPEXKICHHS Ha y4acTHE B
VIpaBICHUN YUpPEKICHUEM, a TakKe pPa3BUTHS W COBEPIICHCTBOBAHHS JACSITEIHLHOCTU
Yupexnenus.
2.3. OcHoBHol 3amadeii OOmmEero codpanus pabOTHUKOB YUPESKICHUS SBIISICTCS KOJJICTHATBHOE
pelieHre BaXKHBIX BOIIPOCOB JICATEIHHOCTH Y UpPEKICHUS.
2.4. OOmee coOpaHue paOOTHUKOB YUpPEXKAECHUS PYKOBOACTBYETCS B CBOEH JEATEIbHOCTU
Koncturynueit Poccuiickoit ®enepauuu, KouBeHuueir o mnpaBax peOeHKa, OA0OpEHHOI
I'enepanbHoit  Accambiieeit OOH  20.11.1989, VcraBom VYupexaeHus U HaCTOSIIUM
[Tonoxenuem.

3. CocTaB, CpOK MOJTHOMOYHUI U KOMIIETEHIIHS

001rero coopanust pabOTHUKOB Y YpeKIeHUs

3.1. O6mee coOpanue paOOTHUKOB YUpEeXKIEHUS 00pa3yloT paOOTHUKH YUpEexKICHUS BCEX
KaTeropui M JTOJDKHOCTEH, JJISl KOTOPHIX YUPEXICHUE SIBISETCS OCHOBHBIM MECTOM pPadOTHI,
WK paboTarolye M0 COBMECTUTEILCTBY, B TOM YHCIIE€ — Ha YCJIOBHSX HEMOJIHOro paboyero aAHs
(manee — unensr OOMIETO COOpaHUs PAOOTHUKOB Y UPEKICHUS).

B cocra OOmero coOpaHus paOOTHUKOB YUpexXJeHUS HE BXOIAT pabOTHHKH,
OCYIIECTBIISIIONINE TPYIOBBIE (PYHKIIUM MO TPaKIAHCKO-TIPAaBOBBIM JIOTOBOPaM, Ha YCIIOBHSIX
TPYAOBBIX COTJIAILICHUH.

3.2. Yyactue B pabote OOmiero coOpaHusi paOOTHHKOB YUPEKJACHHUS OCYIIECTBISECTCS €ro
YJeHaMH Ha OOILECTBEHHBIX Hadaiax — 0e3 omiaTel. Cpok mnoigHoMoumii uigeHoB OO1ero
cOOpaHUs YCTaHABIMBAETCS HA IEPUOJT MX PAOOTHI B YUPEKICHUH.

3.3. Bosrnaenser OOuiee cobpanue pabOTHUKOB YUpexJeHHs Npeaceqareb, N30upaeMblid 13
yucia wieHoB O01iero coopanusi pabOTHUKOB Y UpeKICHHUS.

[Tpencenarens OOmero cobpanust pabOTHHKOB YupexaeHus cobupaer OOmiee coOpaHue
paboOTHHUKOB YUpeXIeHHs, MPEICEAaTeIbCTBYET Ha HEM, OPraHU3yeT ero paboTy W BEICHHE
IPOTOKOJIOB, KOHTPOJMPYET BBIMOJHEHHEe pemieHuit OOmero cobpaHus paOOTHUKOB
VYupexeHus.

Obmee cobOpanue paOOTHUKOB YupexaeHUs H30UpaeT cekperapsi, KOTOpPbIM OCYIECTBIISET
paboTy TO TOATOTOBKE €ro NpOBeAeHUS W (UKcauu padOThl W pEIIeHUH JTaHHOTO
KOJIJIETHAJIBHOTO OpraHa yIpaBJIeHHUS.

3.4. Obmee cobpanue pabOTHUKOB YUpeKACHUS ICHUCTBYET O€CCPOUHO.

3.4.1. Cpox mnomHoMouuit  wieHoB  OOmero coOpaHuss  paOOTHUKOB  YUpexaAeHUs
yCTaHABJIMBACTCS HA TIEPUOJ] HX PAOOTHI B Y UPEKICHUH.



3.4.2. Cpox mnomHomouuit mpencenatens u cekperaps OOmero coOpanus paOOTHUKOB
Yupexnenus — 1 (oauH) To.

OO6mee coOpanre paOOTHUKOB YUpEXKICHUS COOUPAETCS IO Mepe HEOOXOIUMOCTH, HO HE PEKe
OJIHOTO pa3za B roi. [ns peuieHus HEOOXOIUMBIX BOIPOCOB MOTYT COOMPATHCS BHEOUEPEIHbBIE
OO6mue coopanust pabOTHUKOB Y UpEKICHUS.

3.5. K komnierenmu O01iero coopanusi paOOTHHUKOB Y UPEIKICHUS OTHOCHTCS:

3.5.1. obcyxaeHHe MEePCIIEKTUBHOTO TUIaHA PA3BUTHUS Y UPEXKICHHs, BHECEHUE TPEATIOKEHHN 110
HEMY;

3.5.2. npunstue [lonoxxenust 06 O6mem coOpanuy;

3.5.3. yuactue B pa3pabOTKe ¥ MPUHATHE KOJJIEKTUBHOTO JIOTOBOpa (M3MEHEHUHN U JOTOTHEHUI
K HeMy), TMpaBWJ BHYTPEHHETO TPYIOBOTO pACIOpPSJIKA, MHBIX JIOKAIbHBIX aKTOB,
pErJaMeHTUPYIOIIUX AEATEIbHOCTh Y UpEKICHUS;

3.5.4. 3acnymmBanue otyeta npeacenarens O0mero coopanus 06 UCTIOTHEHUH U (W) O X0
UCIIOJTHEHUS MpeblaynuX pemenuiit Oouiero coopanus;

3.5.5. u3bpanue u3 uymcna wieHoB OOmero coOpaHus mpeacTaBUTENs (MPEACTABUTEIHLHOTO
opraHa) M HaJeJCHHE €ro IOJHOMOYHUSMHU TMPEACTaBIATh HHTEPECHl BceX pPabOTHUKOB
YupexxaeHus B COIHMAIbHOM NapTHEPCTBE HA JIOKAJHHOM YpPOBHE, B TOM YHCJIE B COCTaBe
KOMUCCHH, 00pa3yeMoii /Ui BeJIeHUsI KOJUIEKTUBHBIX [IEPErOBOPOB, B CIIy4asx, KOTrJa paOOTHUKU
Yupexxnenuss He OObEIMHEHb B MEpBHYHBIE TNPO(PCOIO3HBIE OpPraHW3alUU WM  TakKas
OpraHu3aIys He ONpe/IeNeHa;

3.5.6. u3bpanue u3 uncna wienoB OOmero codpanus wieHoB Komucenu mo TpyJaoBbIM criopam
YupexaeHus;

3.5.7. pa3penieHue KOHMIUKTHBIX CUTyallui (CIIOPOB) MEXAY yYaCTHUKaAMHU 00pa30BaTEIbHBIX
OTHONICHUN YUpexKJICHUS;

3.5.8. mpemmaraer s HarpaXACHUS M TOOUIPEHHUS KaHIWAATYphl HE TIeNarorn4ecKux
pabOTHUKOB YUpeKICHUS;

3.5.9.006mmee coopanne pabOTHHUKOB YUPEKICHHUSI HE BRICTYIIAET OT UMCHH Y UPCIKICHHUS.

3.6. Tlopsmok u cpoku cosbiBa OOmiero coOpanusi pabOTHUKOB YUpekKJIeHUs, MOPAI0K
npoBeneHus 3aceqanuii Oomero coopanust pabOTHUKOB Y UPEKICHHUS U IPUHITHS UM PEIICHUHA
3.6.1. O6mee cobpanue pabOTHUKOB YupexaeHus cobupaercs (Co3bIBaeTcCsl) MmpelcedareneM
OO6miero cobpanusi paOOTHUKOB YUpPEKJIEHUS MO COOCTBEHHOW HHUIIMATHBE, 10 WHHUIIMATHBE
nupekTopa Yupexaenus, [legaroruueckoro copera YupexaeHus WIM HHUIMATUBE HEe MeHee 1/3
(omHO# Tpetn) wieHoB OO61ero coopanusi pabOTHUKOB YUpekKACHHUS.

WNunnmatopsl co3piBa BHeouepeaHoro OOmiero coOpaHus paOOTHUKOB YUpPEXAEHUS JOJKHBI
o0paTUThCsl ¢ NMUCBMEHHBIM 3asBlIeHMEM K mpeacenarento OOmero cobdpanus pabOTHUKOB
VYupexxeHus, yka3zaB IPUUUHBI, IPEoiIaraéMble OBECTKY JIHS U JaTy MPOBEACHUS 3acedaHus
O6mero cobpanus paboTHuUKOB Yupexnaenus. IIpencemarens OO6mero cobpanus paOOTHHUKOB
VYupexxeHus BIpaBe NPUHATH pelIeHHe 00 OTKa3e B €ro CO3bIBE, COOOLIMB HHHUIIMATOPaM
co3biBa OO1Iero coopanusi pabOTHUKOB YUpPEKIEHHUS O MPUYMHAX OTKAa3a B YJOBJIETBOPEHUU UX
3agBineHus. B ciydae mpuHATHS pemieHHs o co3biBe OOmiero coOpaHus pabOTHHKOB
VYupexnenus npeacenarens O0mero coopanust pabOTHUKOB YUpEXJIEHUS TOPYYAET CEKPETapro
Ob11ero coOpanusi paOOTHUKOB Y UPEXICHHUS OCYILIECTBUTH MOJATOTOBKY K €0 MIPOBE/ICHUIO.
3.6.2. IlepBoe OOmee cobpaHnne paOOTHUKOB YUPESKICHHS COOMpACTCS IHPEKTOPOM
VYupexxaeHus, KOTOpBIA BedeT 3acenaHue 10 u30panus mnpencenarens OOmero codpaHus
pabOTHUKOB YUpeKICHUSI.

3.6.3. IIpencenarens O61ero coopanusi pabOTHUKOB YUpexkIeHUs (JUPEKTOp YUpexkACHUs Ipu
co3piBe mepBoro OOmiero coOpaHusi paOOTHUKOB YUpexAeHHs) u3BemiaeT uwieHoB OOImero
coOpanusi pabOTHUKOB YUpexIeHUs O JlaTe, MecTe NMpoBeJeHnus U nosectke OOmiero codpanus
PabOTHHUKOB YUpexaeHus He To3qHee yeM 3a 10 (ecaTh) THel 0 1aThl MPOBEACHUS 3aCeIaHmsl.
3.6.4. OOmee cobpanue paOOTHUKOB YUpPEXKIEHHUS CUUTAETCS IPAaBOMOYHBIM, €CIH Ha
3aceTaHuu

HPUCYTCTBYET OoJiee MosIoBUHBI WiieHOB OO011ero coopanust pabOTHUKOB Y UpeKICHHUS.



3.6.5. B ciyuae orcyrcTBHs KBopyMa 3acenanue OOmiero coOpanus paOOTHUKOB YUpeKACHUS
MIEPEHOCUTCS ¥ Ha3HAYACTCSI HOBAsS JaTa 3acelaHMsl.

3.6.6. Jlms pemieHuss BOMPOCOB, 3aTParvBarOIIMX 3aKOHHBIE WMHTEPECHl Pa0OTHUKOB, Ha
3acemanusi O0mero coopanusi pabOTHUKOB YUPEKACHUS MOTYT MPUTIIAMIAThCs 00yJarorecs,
pomutenu  oOydaromuxcst  (3aKOHHBIE — MPEACTABUTENH), TMPEIACTABUTEIN  yIPETUTEIs,
PO COIO3HBIX OPTaHOB, OOIIECTBEHHOCTH, UHBIC JIUIIA.

3.6.7. IlpurnamenHsie ydacTByloT B pabore OOmero codpanust paOOTHHKOB YUPEKACHUS C
IPaBOM COBEMIATEIHLHOTO TOJIOCA U YYaCTHS B TOJIOCOBAHUU HE MTPHHUMAIOT.

3.6.8. MN30Opanue mpencenarens u cekperaps OOmero cobpaHusi, MPUHATHE TOKYMEHTOB U
pemieHnii o BompocaM KomrereHnmuu OOmero coOpanusi, ¢popmupoBanue MHeHus OOrmiero
coOpaHHsI OCYIIIECTBIISAETCS ITyTEM T'OJI0OCOBAHUS MMPOCTHIM OOJIBITMHCTBOM T0sIocoB (6onee 50 %
NPOICHTOB) U3 YKCIIa PUCYTCTBYIOMMX. [Ipy paBeHCTBE TOJIOCOB PEHIAIOIIUM SIBIISIETCS TOJIOC
npezncenaresst O6mero coopanusi.

3.6.9. Bce unmensl O6miero cobpanus paOOTHUKOB YUPEKICHHUS, yUaCTBYIOIIUE B 3aCEIaHHH,
UMEIOT TIPU TOJIOCOBAHUH 110 OJTHOMY TOJIOCY.

3.6.10. Cekperapp OOmiero coOpaHuss paOOTHUKOB YUPESKICHHUs NPUHUMAET ydacTHE B
TOJIOCOBAHUU HA PaBHBIX C IPYTUMH PAOOTHUKAMHU yCIOBHSIX.

3.6.11. B mensx pemieHUs BOIPOCOB, OTHECEHHBIX K KomrereHuuu OOmero coOpaHus,
JIOITYCKAeTCsl MPOBOJUTH 3aceIaHusl B JUCTAHIIMOHHOW (opMme. Takoe 3acenaHue MOXKET OBITh
NPOBEICHO C TIOMOIIBIO 3JCKTPOHHBIX MM HMHBIX TEXHHUYECKHUX CpPEACTB MyTeM OOMEHa
JNOKYMEHTaMH, B TOM 4YHCIE, IIOCPEACTBOM JIOOOro BHAA CBS3M, OOECIECUYHMBAIOLICH
AyTEHTUYHOCTh IEPEAaBaCMbIX W NPUHUMAEMBIX COOOIICHWH © WX JTOKYMEHTaJbHOE
MOJTBEPXKIICHUE, TO3BOJISIONIEE JOCTOBEPHO YCTAHOBUTH JIUIO, NMPUHUMAIOIICEC YYacTHE B
00CYXJICHUU BOIIPOCOB IMOBECTKH JHS W rojiocoBaHuU. B maHHOM ciydae nmpaBomoune OO1iero
coOpaHHsI ¥ YCIIOBHUS TOJIOCOBAHUS ONPEICSIISIFOTCS 1O TPaBHUIaM, YCTaHOBJICHHBIM HACTOSIIUM
MYHKTOM JJIsi OYHOTO 3aCe/IaHusl.

3.6.12. 3acemanmst OOmero coOpanusi paOOTHUKOB YUPEKICHHUS O(GOPMIISIOTCS TPOTOKOIOM,
KOTOPBIM TOANUCKHIBACTCS TpejceaareneM W cekperapeM OOmero coOpaHus paOOTHHKOB
VYupexnenus.

3.6.13. B kax10M MpOTOKOJIE 3aceaHusl YKa3bIBAIOTCA €ro HoMep, Aara mpoBeaeHus OoOiero
coOpaHusi paOOTHUKOB YUPEKICHUS, KOJMYECTBO MPUCYTCTBYIOIINX, TOBECTKA, KpaTKas 3aIuch
BBICTYIUICHUN U TIPUHATHIE PEIICHUs IO 00CYK/1aeMbIM BOIIPOCAM.

4. 3aKkII09YHTEeIbHbIE MOJI0KEHHS

4.1. Hacrosee IlonoxeHnue sSBiseTcs JIOKAIbHBIM HOPMATUBHBIM aKTOM Y UPEXKACHUs, TIPUHSITO
B MOpPSJKE, IPEIYCMOTPEHHOM Y CTaBOM YupexaeHus s npuHaTus [lonoxenus, BCTymaer B
CHITy C JIaThl €r0 YTBEPXKICHUS MPUKA30M JUPEKTOpa Y UpEKICHUS U AEHCTBYET O€CCPOYHO.

4.2. Bce u3meHeHus U (WIM) TONOJHEHUs, BHOCUMbIE B HacTosiee [lonoxkenue, opopmMisitoTcs
B [TUCBMEHHOM (opMe, NPUHUMAIOTCS B MOPSAJIKE, TPEAYCMOTPEHHOM YCTaBOM YUpexXJIeHHs s
npuHsATyA [1o10KeHns, 1 BCTynaroT B CHITY C JIaThl YTBEPKACHUSA JUPEKTOPOM Y UPEKIACHUS.

4.3. Tlocne mpunstus [lonoxkeHuss B HOBOM peaakiuu (WM H3MEHEHHH W JOMOJTHEHUN B
[TonoxxeHue) npeabIayias peJakiys aBTOMaTUYECKN yTPAauuBaET CUILY.

4.4. TlonoxkeHne  TOJUICKHUT  aKTyalM3allMd  NPH  HU3MEHEHHMH  3aKOHOJATeNIbCTBa,
PErIaMEHTHPYIOLIETO TPEAYCMOTPEHHBIE UM HOPMBI.

4.5. Hacrosimue ITonoxxeHue moaiexxuT pa3MeIieHnio Ha opUIMaIbHOM caifiTe YupexaeHusl.



